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All publications of Helsinki University Press undergo a double-blind peer review process before the
Academic Board makes the publishing decision. Therefore, we kindly ask you to prepare two
different copies of the manuscript for submission, preferably in Word format: one file with all your
author details included, and another anonymised one. Submitting an anonymous manuscript is
important to ensure an objective process, and to confirm that reviewers will not be able to
identify you, your co-authors, or the institution where the research has been carried out.

Please note that the anonymised version of the manuscript is prepared solely for the purposes of
anonymous peer review, and all details removed from the text for this purpose can be part of the
final version of the manuscript.

How to make your manuscript anonymous

1. Please remove all mentions of author name(s) and institutional affiliation(s) from the Table
of Contents of the manuscript and, in edited collections, from chapter title pages, and in-
text citations, if there are references to the contributors of the volume.

2. Make sure not to mention any grants, research projects, sources of funding, institutions

or acknowledgements in the anonymous version of the manuscript since they may reveal

the identity of the author(s). These can naturally be provided in the non-anonymous
version. If the manuscript includes a Foreword, which is written by someone close to the
author(s), or is otherwise revealing, it should be removed from the anonymised version.

Do not add any page headers or footers that would identify you.

4. Avoid, or try to minimise, any self-citation. If you have cited your own work, make sure
that you have referred to your own references in the third person, e.g. write “Smith and
Black (2007) have demonstrated”, not “We have previously demonstrated (Smith & Black,
2007)”. In the same way, phrasing like “Elsewhere | have argued....” should be changed as
above, as they are followed by the source “Smith & Black have argued.... (Smith & Black,
2007)".

5. If you are unable to avoid referring to self-cited work in the first person, then delete the
author names, or other identifying information (such as your institution) and replace it
with [Author(s)] in the text. In the case of multiple authors, create a series as appropriate
([Author A], [Author B] and so on). In the reference list, delete the citation, and use a
placeholder “Author Citation” with the date of publication (e.g. [Author Citation. (2010)].
These citations should appear at the beginning of the reference list.

6. Search through the whole manuscript by the author’s name (in edited collections, all
authors’ names) and check all instances where it is mentioned, in order to ensure that
there are no details which may reveal the identity of the author(s), such as image credits,
social-media accounts, etc.
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